COMMUNITY SUPERVISION

AND CORRECTIONS DEPARTMENT

Potter, Randall, and Armstrong Counties

900 South Polk, Suite 900

Amarillo, Texas  79101-3412

Phone 806/378-3700

Job Posting

Website Posting:  http://www.pottercscd.org 
Position:  Community Supervision Officer

Department: Adult Probation

FLSA Status: Non-exempt

Salary: $2663/month
Opening Date: July 6, 2010
Closing Date: When Filled

Essential Job Functions:

· Supervises a diverse caseload of misdemeanor and felony offenders.

· Completes case classification assessment/re-assessments and develops appropriate supervision plans.

· Administers assessment instruments as required by the Community Justice Assistance Division (CJAD) Standards.

· Makes appropriate referrals to facilitate supervision.

· Conducts office and field contacts in accordance with the Community Justice Assistance Division (CJAD) Standards and the needs of the offender.

· Documents all client contacts in the computerized Probation Information System and updates records on each client.

· Monitors the client's compliance with court ordered conditions of community supervision.

· Organizes case files in accordance with Departmental procedures.

· Conducts SASSI evaluations.

· Coordinates with agencies, facilities and/or providers to facilitate appropriate treatment based on the needs of the offender.

· Consults with courts, prosecutors (attorneys), law enforcement and other agencies concerning the offender’s compliance.

· Accountable for office equipment and furniture, such as computers, monitors, desks, chairs, bookcases etc. in assigned area.

· Performs other duties as assigned by the Community Supervision Officer II, Unit Supervisor and/or Department Director.

Essential Physical Demands:  Driving personal automobile, reading, bending, sitting, standing, walking, kneeling, speaking, hearing, lifting case files, significant computer data entry, ability to manage stress in meeting deadlines and change, and other physical efforts as required.
Environmental Factors:  Works indoors and outdoors.  Works in the community conducting home visits.  Comes in contact with criminal courts, courthouse personnel, law enforcement and community agencies.  Works with individuals who have been convicted of felony and/or misdemeanor offenses.

Education – Skills – Experience – Requirement:

§163.33 COMMUNITY SUPERVISION OFFICERS
(a) ELIGIBILITY. In accordance with Texas Government Code §76.005, to be eligible for employment as a Community Supervision Officers (CSO) who supervises offenders, a person:

(1) must have a bachelor's degree conferred by an institution of higher education accredited by an accrediting organization recognized by the Texas Higher Education Coordinating Board; and

(2) unless the bachelor's degree is in criminal justice, criminology, corrections, counseling, human services development, law, law enforcement, police science, pre-law, public administration, rehabilitative studies, social work, psychology, or sociology, the person must have:

(A) one year of graduate study in one of those fields; or

(B) one year of experience in full-time casework, counseling, or community or group work; or

(C) other education or experience, documented by letter in the employee's personnel file, which indicates that they were the most qualified applicant at the time of hiring.  Such letter shall be signed by the CSCD Director.

(3) cannot be employed as a peace officer or work as a reserve or volunteer peace officer; and

(4) cannot be currently on community supervision or parole or serving a sentence for a criminal offense.
To be considered, interested candidates must submit a Department Employment Application to the Personnel Director of the CSCD.  Applications may be submitted on line, mailed, faxed or delivered to the Department.  Additionally, a current resume and a copy of an official college transcript showing the degree received.  Applicant will also be required to take pre-employment evaluations.  Applicants may take pre-employment evaluations on line or in written form.  Employment is contingent on acceptable results of criminal and employment background check.  
